
 

 

 
 

 

CAREER OPPORTUNITY  
Job Title:  Foster Care Licensing Specialist  
FLSA Status:  Non-Exempt  
Program:  Family HOMES (Foster Care) 
Location:   Telecommute (Phoenix, AZ) 
Position Type:                     Full-Time 

 

ABOUT LSS-SW 
Lutheran Social Services of the Southwest (LSS-SW) mission is to "show kindness, do justice, and serve those in need" by providing 
for all people, quality human care services that build and strengthen individuals, families, and communities.  We serve all people. 
 
Position Overview  
The Licensing Specialist will effectively manage all activities to recruit, assess, train and license prospective foster parents and provide 
ongoing support and retention of licensed foster homes. The Licensing Specialist is expected to perform all job responsibilities in 
alignment with the mission and shared values of Lutheran Social Services of the Southwest. Join our team in further protecting 
Arizona's most vulnerable children from abuse and neglect. 
 

General Responsibilities 
 Recruit and license foster homes/developmental home providers for child placement. 

 Conduct a home study and review background information to help determine the appropriateness of the home. 

 Provide maintenance and assessment of current foster home licenses through annual evaluations, addressing concerns and 
complaints, and monitoring homes for compliance with state regulations. 

 Act as liaison for the program to state licensing programs and keep current with licensure regulations, and guidelines. 

 Respond to emergency placement needs during the weekdays, be available on-call after hours, and participate in the on-call 
rotation as the program requires. 

 Investigate complaints on foster homes and work cooperatively with law enforcement. 

 Coordinate respite program. Facilitate substitute care as needed. 

 Responsible for orientation pre-service training for prospective foster parents, as well as consistent, ongoing training for 
licensed foster parents. 

 Participate in team meetings to evaluate issues of recruitment, retention, and advocacy of foster families 

 Develop and maintain relationships with collaborating agencies, local communities, and congregations. 

 Maintain an established work schedule, including a high level of self-direction and responsibility. May include extensive travel 
throughout the State of Arizona. 

 Maintain current/renewal status for professional credentials. 

Qualifications 
 Bachelor’s degree required  

 Ability to provide and maintain a valid unrestricted Level One Fingerprint Clearance Card, show proof of freedom from TB 
before client contact, and current certification in First Aid and CPR. 

 Must clear the Department of Economic Security Central Registry Background Check, and a criminal and motor vehicle 
background screening.  

 Provide and maintain a valid AZ Driver’s License, a clear driving record and reliable transportation for the duration of 
employment.  

 Fluent in Spanish is preferred  

 Obtain training as required by ADCS and DDD within 120 days of hire. 

 
Please send resumes and cover letters to: ecrepinsek@lss-sw.org 
Only qualified individuals being considered will be contacted for an interview.  

 


